SLC Parent Handbook

WELCOME

Welcome to School for Little Children! Our work with your child is a real joy and a great responsibility
for us all. We look forward to getting to know you and your child. Mother's Day Out and preschool is
planned to give parents time away from their children and to give children developmentally appropriate
activities and learning experiences in a happy, accepting environment.

You are welcome to visit and observe your child and his/her class at anytime. However, you must sign-
in at the SLC office and wear a hametag to be easily identified as a visitor. If you require a conference
Yo discuss policies, procedures, or your child's activities at SLC, please call the teacher and director to
arrange a convenient time for all.

SLC is licensed by the Texas Department of Family and Protective Services (DFPS) and follows all
mandated regulations and procedures. You may review a copy of the minimum standards and our most
recent inspection report in our office any time the Director is available. The following information may
be important to you:

Local licensing office in Conroe 936-525-2181
DFPS child abuse hotline 1-800-252-5400
DFPS website www.txchildcaresearch.org

SCHOOL FORLITTLE CHILDREN OFFICE

Whitney Parrish, Director
Email: whitney.parrish@kingwoodmethodist.org

Rissa Black, Assistant Director
Email: rissa.black@kingwoodmethodist.org

Office phone 281-358-4707

Office hours are 8:30-2:45 Monday-Thursday. The Director and Assistant Director are happy to answer
questions, hear suggestions and share your good news and comments. We will make every effort to be
available to parents and to become acquainted with all children.

NEWSLETTERS ¢ NOTIFICATIONS

Notices, newsletters, calendars, monthly invoices and other communications are sent home in your child's
bag or via email. If any SLC policies or procedures are changed, you will receive notice. Please look for
these things and read them. Select notices will also be posted by exterior doors and the classrooms.


http://www.txchildcaresearch.org/
mailto:rissa.black@kingwoodmethodist.org
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2025 — 2026 CALENDAR ¢ HOURS

Preschool - 9:00 a.m. to 2:30 pm

Mother’s Day Out - 9:00 a.m. to 2:30 p.m.

AuguSst 19 .o Parent Orientation, 6:30 p.m.,Sanctuary
AUGUSE 2T L Meet and Greet the teachers
AUGUSTE 25, . e First day of school
September 1. ... SLC Closed (Labor Day)
September 1. ..o, Preschool homeroom parent meeting, 9:30 a.m.
(O Te3 (o] o =T (1 =11 ) TSP Individual photos
October 13-20.. ... SLC Closed(HISD Student Holidays)
November 24-27........oiiii i SLC Closed (Thanksgiving holidays)
December 22-January 5.........ccccoiiiiiiiiiiii e SLC Closed (Christmas holidays)
JANUAIY B ..o Return to school
January 19 ..o SLC Closed (HISD Student Holiday)
February 9-16..... oo SLC Closed (HISD Student Holidays)
February 16-18.......cooi Registration begins for KMC/SLC families
February 1. .. Public registration begins
March 16-23.... .. SLC Closed (Spring Break)
May 14 Last Day of School and Graduation

*SLC will take all emergency non-school days announced by Humble I.5.D.*

CHECK LIST

The following forms MUST be turned in BEFORE the first day of class. Children whose files are not
complete will not be allowed to begin school.

Please Introduce Us to Your Child- Give this careful thought.

Emergency Information- Very important! Fill this out completely. Addresses must be included.

Health Form- A current immunization record for each child must be on file in order to comply with state
licensing requirements. New students must have a physician's signature on the “well child" statement. Four-
year-old students should have a Hearing & Vision test done at the Dr. office.

Infant Care Sheet- Only for children in the infant room who do not eat table foods.

Special Needs Checklist- This is the only form that is optional. If your child has a special need, please
request this form.

Photo Release Form

SLC Parent Handbook Signature Page

TEACHING STAFF

SL.C Staft for 2024-2025
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Director Whitney Parrish M,T,W,Th,

Assistant Director Rissa Black M,T,W,Th

INFANTS (young) — Room C103 M, T,W.,Th Esmeralda Rodrigues, Perla Ramos
TODDLERS — Room C106 M, T,W.,Th Katina Williams, Jacklyn Sellers
TODDLERS — Room C107 M, T, Th Monica Heinrichs, Jamie Barry

2 -YEAR OLDS — Room C105 T, Th Rristen Russel, Cecily Dosser

2 -YEAR OLDS - Room C102 M, T, Th Claire Brom, Angie Board

2 -YEAR OLDS - Room C104. M, T,W, Th DeAnna Johnson, Lanelle Cheshire

3 -YEAR-OLDS - Room G124 M, T, Th Cora Ziomek, Kelcey Gault

3 -YEAR-OLDS - Room G130 M, T, Th Alondra Zuniga, Courtney Pickhaver
3-YEAR-OLDS -Room G125 M, T,W, Th Ingrid Wohleber, Katie Marsh
4-YEAR-OLDS — Room G 128 M, T, Th Cynthia Clegg, Lisa Dick
4-YEAR-OLDS — Room G 129 M,T.Th Cathy Broussard, Patty Gallagher,
4-YEAR-OLDS — Room G 122 M, T,W,Th Kimberly Braud, Shawna Stanton
Music & Motor Skills — Gym Candyce Clair

Scienc - Room G123 Candyce Clair

Spanish-Room G123 Jessica Elliott

Floater Cora Ziomek, Suzanne McDearman, Jessica Elliott

WHAT TO BRING

Infants should bring the following items clearly labeled with their name:

e  Ziploc bag with change of clothing and ample disposable diapers
e Jacket for outside play when it is cool
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e Daily Information Form

e A healthy snack, bottles (formula,milk); water to drink is provided

e A healthy lunch containing 1/3 of a child's daily nutritional needs with a drink. Label all lunch containers,
including thermos bottle/lids and bottles & cups.

¢ Infants will sleep in cribs. Sheets and crib mattresses are provided by SLC.

*Please note: As a safety requirement State Licensing prohibits infants from sleeping in swings or other

restrictive devices. Inaddition infants may not have any items in the crib with them including blankets, loveys or

bottles. For more information visit:

www.dfps.state.tx.us/Child_Care/documents/Standards_and_Regqulations/746_Centers.pdf

Toddlers & 2year olds should bring the following items clearly labeled with their name:

e  Ziplock bag with change of clothing and ample disposable diapers (pull-ups if potty-training)

e  Security items (special blanket, pacifier, stuffed animal, etc.)

e Jacket for outside play when it is cool

¢ Daily Information Form

e A healthy snack (finger foods only); water to drink is provided

e A healthy lunch containing 1/3 of a child's daily nutritional needs with a drink. Label all lunch containers,
including thermos bottle/lids and cups.

¢ Rest mat and light blanket for naptime

Preschool children should bring the following items:

e  Ziplock bag with change of clothing

e Jacket for outside play when it is cool

¢ A healthy snack (finger foods only); water bottle

e A healthy lunch containing 1/3 of a child's daily nutritional needs and drink for extended day students.
e Label dall lunch containers, including thermos bottle/lid.

MDO DAILY INFORMATION FORM

Parents must send a Daily Information sheet each day with their child. A small supply of these forms
is furnished to parents at the beginning of the school year. It includes information needed by teachers
to help your child's day away from home go smoothly. The same form is returned to parents at the end
of the day. The back will be completed by teachers to give brief information important to parents
concerning eating, sleeping, developmental information, activities, etc.

WHAT NOT TO BRING

e Candy, gum, carbonated drinks
e Toys
e NO TOY WEAPONS of any kind at any time
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e Expensive or sentimentally valuable items

ARRIVAL

Please make every effort to have children at school and ready to go into their classrooms at 9:00 AM.
It is difficult for a child to enter a group when morning activities are already underway. Children must
be signed in and out at their classroom door by an adult and must not be left when there is not a teacher
in the room. For security reasons, select doors will be locked at 9:15 and unlocked at 2:15 for pickup.

SAYING GOOD-BYE

We recognize that it can be hard for parents and very young children to separate, especially if the child
strongly resists. Be assured that a loving, but brief and firm, good-bye is best for all concerned. To
check on your child's progress during the day, the office staff will be glad to look in on your child and
report fo you. Sometimes just a glimpse of a parent can upset otherwise comfortable children. We
will let you know if another plan needs to be made to ease separation anxiety.

SIGN-IN ¢ SIGN-OUT SHEET

Parents will be required to sign their child in and out each day and provide a contact phone number for
emergency purposes. If you change phone numbers during the year, please notify the Office. Please
download our SmartCare app.

PICKING UP CHILDREN

Children must be picked up on time. Please call us if you are late but on your way. If you are habitually
late, your child may be picked up in the office where a late fee of $1.00 per minute may be assessed.

Notify the office in advance when someone other than a parent or carpool person is to pick up a child.
For your child's safety, individuals not known by the teachers must be listed on the Emergency Form
and present a driver’s license to the SLC office so it may be copied and put in the child's folder before
pick up.

If it is necessary to pick your child up early, please let us know in advance when possible. Since just a
glimpse of a parent may upset otherwise comfortable children, it may be necessary for parents of
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MDO children to come to the office to pick up their child before naptime. Parents of preschool children
may pick up their child early at the classroom door.

Mother's Day Out students are ready for pickup by 2:15 PM; the day ends at 2:30 PM. Please come into
the room and help wake your child. They prefer to see a family member when waking up.

Preschool students are ready for pickup at 2:15 at the classroom doors.

SLC Emergency Plan - In the event of a fire or natural disaster emergency, all classrooms have
an emergency evacuation plan with a primary and secondary route. If a shelter in place due to
natural disaster is in order, students will take cover in the bathroom or closet of the classrooms,
away from windows. If a parent is present during the time of an emergency situation, they will
be required to participate in the SLC policies and procedures, this is for the safety of the parents,
children, and staff.

In the event of an intruder, the SLC will follow a lockdown plan, that is specific to each classroom.

SLC Relocation Plan - In the event that the SLC/KMC should need to evacuate, students will moved
to Holy Comforter Lutheran Church located at 1901 Woodland Hills Dr. Parents will be notified
by SLC teachers/staff and directions for pick up will be given at that time. Directions for pick
up, address and phone numbers will also be placed on SLC doors.

PARKING LOT SAFETY

Because the safety of children is our highest priority, you are asked to follow simple guidelines when
dropping of f and picking up children.

e Parents are welcome to use any of the church parking lots.

e You may enter either driveway on Woodland Hills Drive. You may also enter on Crystal Springs,
however Crystal Springs is an ENTRANCE ONLY. You may exit either drive way on Woodland Hills
Drive but you must follow traffic flow arrows in the parking lot.

e DRIVE VERY, VERY SLOWLY in the parking areas at all times. Look in every direction.

¢ Please avoid using cell phones in the parking lot.

e DO NOT leave unattended infants or children in cars. This is against the law and unsafe.

e Handicap spaces must be left vacant for those who need them.

CONFERENCES

Teachers may communicate with parents at the classroom door (short conversations), through written
notes, or telephone calls. Teachers will not be free to conference with you in depth about your child
when they are in the classroom. When there are special concerns, please arrange a private time to talk.
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PARENT PARTICIPATION

Parents and other family members are encouraged to participate in the program. Watch for notices by
classroom doors and in newsletters for opportunities to help. We hope parents will feel welcome at
school at all times. Please remember, in order to help children develop independence and to avoid
disruption of classroom routines, visits in the early part of the year may make the younger child's
transition to school difficult. All classroom visitors and volunteers (including parents) must check-in
in the SLC office.

An Orientation Meeting for parents before school starts is an opportunity to meet the Director and
staff, and hear about activities and plans for the year.

Meet & Greet the Teacher is scheduled the week before school starts. Your child's teacher will call
to arrange a brief visit to school. Plan to bring your child and spend time in the classroom visiting with
the teachers, allowing children to become familiar with a new environment, and meeting other parents.
We feel that this short visit eases anxieties for everyone when regular classes begin.

Homeroom Parents help the preschool classes by arranging for holiday parties. Other parents also
volunteer to help plan parties. Occasionally, telephoning or helping to organize a special event is
appreciated. A Homeroom Parent Meeting will be held in late September to answer your questions.

We love our Volunteers. If you are willing to help the staff by cutting, pasting, sorting, or organizing,
please talk to your child's teachers or Whitney or Rissa. Parents who are willing to talk about careers
or hobbies or participate as a classroom reader enrich preschool class activities. Tell us about your
talents, please.

Each year many parents ask if they may set up a table and sell items at SLC. Because of our tax exempt
status this is not allowed.

TOILETING POLICIES

MDO children have their diapers routinely checked/changed before and after playground time as well
as before naptime and at additional times throughout the day as needed.

MDO children who are toilet trained at home often regress during the first weeks of school. This is
normal and to be expected. Please send adequate clothing (including pull-ups) in preparation for toilet

-7-
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accidents. If your child is in the very early stages of toilet training, a diaper may be more suitable.
Please feel free to discuss this with teachers and get their recommendation.

Preschool children are required to be toilet trained prior to the first day of school. We understand
accidents happen however if toileting incidents become a regular occurrence you will be contacted.

CHILDREN'S HEALTH

When children are in close proximity with other children, it is inevitable that they will get sick. The
best prevention to spreading germs is to teach your children at a very early age the importance of
thoroughly washing their hands. When your child becomes ill, they must stay at home during the
infectious stage of colds, digestive upsets, or other illnesses. When in doubt, do not send your child
to school.

Children should be free of fever and/or vomiting at least 24 hours before coming to school. Children
who have diarrhea must stay home. If your child has a broken bone, receives stitches, or visits the
emergency room, observe your child for at least 24 hours before sending back to school. A doctor's
release should also be provided to the school on the day of return.

Parents should notify SLC when a child is ill with a communicable disease. Some of the more common
communicable conditions are listed below:

e Common Cold - exclude from school until fever-free for 24 hours and nasal congestion is clear of
color.

e Conjunctivitis - bacterial and/or viral - exclude until treated by Doctor and granted written
permission.

e Fifth disease - exclude until fever-free for 24 hours.

¢ Head lice - exclude until one medicated shampoo or lotion treatment has been given and the child is
free of nits.

e Ringworm - not excluded, but ringworm area must be covered.

e Stomach virus - exclude until fever-free for 24 hours and symptom free.

IMMUNIZATIONS

Each child enrolled or admitted to child-care centers must meet and continue to meet
applicable immunization requirements specified by the Texas Department of State Health
Services (DSHS). This requirement applies to all children in care from birth through 14
years of age.



SLC Parent Handbook

All immunizations required for the child's age must be completed by the date of admission,
unless:

1. The child is exempt or excepted from an immunization, and the exemption or exception is
verified by the date of admission; or

2. The child is homeless or a child in foster care and is provisionally admitted for up to 30
days if evidence of immunization is not available. You should immediately refer the child to
an appropriate health-care professional to obtain the required immunizations. The DSHS
rule at 25 TAC 97.66 (relating to Provisional Enrollment for Students) establishes the
guidelines for provisional enroliment.

ADMINISTRATION OF MEDICATIONS

If your child needs medication while at school, see the Director. The only medication we will dispense
is for emergency purposes such as asthma or severe allergies. Medication must be in the original
container labeled with the child’s full name, the date brought to SLC, and include directions for
administering. The parent must sign a form that allows us to give the medication for up to a six-month
period and must include information on symptoms to watch for. Parents will be notified immediately if
medicine is given and it will be documented in the child's record. If necessary, please put sunscreen or
insect repellant on your child before sending him/her to school.

HEARING ¢ VISION SCREENING

Children who turn 4 years old must have their hearing and vision screened. Many doctor's offices
perform this service at the 4-year-old checkup. To comply with state licensing requirements, the school
office must be provided a copy of the results.

MEDICAL EMERGENCIES

If your child were to sustain a medical emergency, it is imperative that the “"Emergency Medical
Authorization Form" be complete. Physician's name, address, and telephone number are important!
Insurance information is important! Our staff members are trained in Infant, Child, and Adult CPR and
First Aid procedures. If a true emergency were to occur, 9-1-1 would be called first. The child's
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teacher and/or Director would accompany your child to the hospital. Parents would be contacted as
soon as possible as well as your child's physician.

DISCIPLINE POLICY

All teachers are responsible for discipline, which should be able to be handled in the classroom. All
children should know what behavior is expected, what is appropriate, and what is not. Teachers should
be consistent, firm, and calm, talking quietly, firmly, and slowly. Inappropriate behavior should be
ignored unless it is disruptive. Good behavior should always be praised. Corporal punishment is never
permitted. Children should not be deprived of food or a snack and should never be humiliated or
embarrassed by the teacher. Appropriate consequences for unacceptable behavior would include
redirection, short discussion, or time out or “thinking chair” (one minute per year of age) in the room
away from others. If these are not successful in changing the unacceptable behavior, a child may be
taken to the office until they can calm and gather themself.

*In the rare event that inappropriate behaviors are a danger to self or others, a parent may be called
to remove the student for the remainder of the day.

MID-MORNING SNACKS

Each child should bring a nutritious snack. A list of suggested snacks is shown below. Please send the
snack in a separate baggie with your child’s name on it. The important thing is that the snack is healthy
and something your child likes to eat.

* SLC is an Allergy aware campus. Please check with your child's teachers prior to sending items that
contain nuts *

Suggested snacks are:
e Any fruit or vegetable that is sliced or already prepared to eat, such as apples, pears, carrots,
peaches, strawberries, grapes (teachers cannot cut each child's food)
e Granola bar/bites, Dry cereal,
e Small cookies, not loaded with sugary centers or toppings, such as vanilla wafers or animal
crackers
e Baked crackers, such as goldfish, bugles, cheese crackers

LUNCH

*SLC is an Allergy aware campus. Please check with your child's teachers prior to sending items that
contain nuts *

Children who are in school until 2:30 PM will need to bring a lunch.

..lo-
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Parents of infants will complete an infant care form that will include feeding information specific to
their child.

Breast Feeding Policy - If at anytime parents choose to breastfeed their children, please check in af
the school office. SLC will provide a private room if needed.

Qutdoor Play

Playground time- each preschool class has 30 minutes of morning and afternoon playground time. The
MDO classes have two, 45-minute playground times in the morning.
The classes will go outside unless the weather poses a threat.

The criteria we use to determine when extreme weather conditions pose

a significant health risk that prohibits or limits outdoor play [Medium]; and
(6) A plan to ensure physical activity occurs on days when extreme weather
conditions prohibit or limit outdoor play. [Medium

We use ABC13 and Channel 2's weather reports to determine if the weather conditions are safe for
the children to go outside.

If they cannot go outside based on the weather, they will have their recess time in our indoor
playground or in the gym.

BIRTHDAY CELEBRATIONS

Children may celebrate birthdays at school by bringing simple, easy-to-serve refreshments to share.
Please, nothing elaborate. Make arrangements with the teacher ahead of time and see if any child has
a food allergy. Some good choices might be donut holes or a simple cookie.

*SLC is an Allergy aware campus. Please check with your child's teachers prior to sending items that
may contain nuts*

Teachers may pass out party invitations at school if every child in the classroom receives an invitation.
If your child's party will be smaller, please be considerate of other's feelings and mail or hand-deliver
invitations to each child's home.

TUITION

Tuition statements will be posted on your SmartCare account on the 15" of each month. Monthly tuition
is due on the 5th day of each month. It is considered late after the 10™ of the month and a late fee

-11-
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of $20.00 will be charged. The fee for a returned check is $35.00. Payments can be made using the
SmartCare parent app using Check/Debit or CC Cards for a small convenience fee.

Checks and cash are also accepted at the SLC office. Checks should be made payable to School for
Little Children (or SLC). Payments can be turned in to Rissa or brought to the “"drop box" just outside
the SLC Office.

Tuition is an annual amount that is divided into nine equal payments covering, Sept - May, for your
convenience.

If you have any questions please see Rissa.

WITHDRAWALS

If it is necessary for a child to withdraw from school, please notify the school a month in advance,
so that a child on the wait list can be enrolled. *Registration fees are non-refundable.

Additionally, SLC reserves the right to determine if a child would do well not to be included in the
program. Refunds for days not attended will be made if it is determined that SLC is not able to meet
the needs of a child.

ADDITIONAL NOTIFICATIONS

GANG-FREE ZONE INFORMATION

State law requires The School for Little Children to notify all parents and guardians that within 1000
feet of Kingwood Methodist Church and The School for Little Children is a gang free zone. Engaging

in criminal activity within 100 feet of the Church and School is a violation of this law and is subject to
increased penalty. Parents may contact Harris County Municipal District to obtain a map of this zone.

REPORTING SUSPECTED ABUSE OR NEGLECT
State law requires anyone who suspects child abuse or neglect to report those suspicions to the Texas

Department of Family and Protective Services (DFPS) or to a local law enforcement agency. For more
information, please see attached.

- 12-
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Our goal is to provide a safe, quality learning environment for each child. If for any reason we feel we
are unable to meet this level of care, we have a process in place with conferences and communications
with the parents and teachers to improve the situation.

Thanks for choosing the School for Little Children! Your children are in good hands.

..13-
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ACKNOWLEDGEMENT OF PARENT HANDBOOK

I have been provided a copy of the SLC Parent Handbook and agree to adhere to the
policies and procedures as stated.

Child's Name (please print):

Parent/Guardian Signature

Date

-15-
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